
 
Quick Reference 

 

PowerSchool 9.2.3 – 03/30/2016 NCDPI Page 1 of 2 
Doc # 33 – Revision 2.0 

Refresh Premier Attendance Views Data 
This process allows the user to manually update Enrollment Summary data when it is not 

possible to wait for the overnight refresh of data. 

Important:  It is important to note that you will use this function if you have updated any 

attendance data and cannot wait until the nightly process to run for your data 

to be refreshed.  It is not necessary to run this process daily if you wish to wait 

for the automatic nightly refresh. 

This process may take several minutes to run.  Do not log out during the time 

the process is running. 

Navigation: Start Page > Functions > Special Functions > Attendance Functions > 

Refresh Premier Attendance Views Data 

1. Click on Special Functions. 

2. Click on Attendance Functions. 

 

 

 

3. Click on Refresh Premier Attendance Views Data. 

 

 

 

4. Enter criteria: 

a. Students to Include = selected students or all students 

b. Begin Date and Ending Date = User choice (can be one day or any date range) 

c. Processing Options = User choice but recommended ASAP 

d. Specific Date/Time = used when On Specific Time is chosen as Processing 

Options 
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5. Click Submit. 

CAUTION: This process may take several minutes to run.  Do not log out 

during the time the process is running. 

 

6. Report Queue will open while report is running. Status will change to View when 

information is ready to view. 

 

 

 

7. Click View when status changes from Running to View. 

8. The following message should appear when running is complete. 

 

 

 

 

 

 
This document is the property of the NCDPI and may not be copied in whole or in part 

without the express written permission of the NCDPI. 

123456 


